
www.amtrustfinancial.com
Your Success is Our Policy®

AmTrust Premium Audit

Create a login at amtrustfinancial.com or if already registered skip to ‘Start an Audit’	

•	 Hover over Login in the upper right hand corner

•	 Click Register in the dropdown box

•	 Choose Insured (Policyholder) 

•	 Read Privacy Statement and agree by clicking the checkbox 

•	 Click Continue
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AmTrust Premium Audit
•	 Enter policy number and billing zip code

•	 Enter verification code

•	 Click Enter

 

Start an Audit 
•	 Click Start an Audit on the banner

•	 Choose the policy period from the dropdown box

Note: Depending on the policy period selected, you will be automatically directed to complete the audit via the AmTrust site or Nexus site
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AmTrust Premium Audit
Welcome 

•	 Read Welcome letter

•	 Click General to advance to the next page

 

General Information 
•	 Completed all fields with an asterisk (*)

Note: Phone number field only accepts numbers (no dashes)
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Note: 
•	 Business Description is not limited to options displayed

•	 Changes during policy period will generate “alerts” for manual review

•	 Permission to release a copy of the audit to your agent must be answered

•	 Enter number of employees

Note: Number of employees must be greater than 0.  Employees are not broken out by FT/PT (this field does not impact rating)

•	 Click Payroll to advance to the next page
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Payroll 
•	 Complete all fields with an asterisk (*)

Note: Answers to all YES/NO/NA questions is required.  Answers to the questions will drive what columns are available to be completed in 
the employee class code grid
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Officers Note:

•	 At least one officer must be added. Officer payroll can be allocated to class codes or excluded based on endorsement information 
provided during the policy

•	 Officer ownership does not have to equal 100%

•	 Click Add Principle Entry button after entering the officer information

•	 Do not use commas when completing wage fields

•	 Wage fields can be $0

•	 Click Verification to advance to the next page
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 Verification
•	 Complete all fields with an asterisk (*)

•	 Complete Wages fields

Note: Do not use commas. Wage field can be $0

•	 Add Adjustments needed by clicking the Add Adjustments button

•	 Upload Quarterly Reports for each quarter of the policy period

•	 Click Subcontractors to advance to the next page
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Subcontractors 

•	 Complete subcontractor information or click No Subcontractors were hired, if applicable

•	 Click Summary to advance to the next page
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Summary
•	 Provide any additional information you believe we need to complete the audit

•	 Click Submit Form when finished
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